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eI rﬁe:gtq,havg,pfoper-éontfqlfove' £he;cash;.t:--*'
‘=‘and‘otﬁer“relatedractivities, the following gquide:

addition to all existing guidelines ,are hereby issted>#for
strict compliance:- - R

1. One Officer amongst the AM & DMs should be made Incharge
of the Cash Section. Cash in Hand should be werified
daily by him. Branch Manager should carry out surprise
checks, at least, thrice in a month.

2. Cash withdrawal from the bank woéuld be made after S
justifying the need on a separate note sheet file. .
Concerning AM/DM should ensure that withdrawl of cash is . . .
properly entered into the cash book and it is used on '
the next day of withdrawal. ' A '

3. Cheque issue register must be signed by the cheque
issuing authorities. These officers should also verify c
realisaticn of the chequels). This is particularly
applicable for those branches where current account is
being maintained with the banks.

4. Realisation of cheque should be monitored with the bank.
‘statement . The bank statement shoull ~ be  checked
reqularly and this fact should be recorded by the
concerned officer on the face of the statement itself.

5. Deposit of cash/cheques in the bank should be ensured on
regular basis. AM/DM/BM should ensure that the counter
foil of the pay-in-slip bears legible bank stamp and
date. ’ ' _ :
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6. It should be ensured that sale proceeos of application
- form - are recorded in the cash ‘book -on. the date of sale
1tself."‘_-.. : L

~oE reconca.l:.atlon #-Of: bank account; deposi £ cash and
cheques should be handled by two . persons mdependently

' All conerned are adv;sed to make a note of above and -ensure
proper compliance of the guldellnes.
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Copy to:-

1. All BO/SO/RO
2. GM(W2), Jodhpur/DGM(A&I) WZ; Agmer
3. Standard c*rculat:.on at Head Office
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