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. - . Sub: Release of advertisement
and. auction notices etc. through PR ,
Division at Head Office.- ‘ _ : Co

With a view to streamlining the procedure regarding
release of advertisements by the Corporation, the following
procedure is being laid ‘down in supersession of all P.G. /
i/ and other.elrculars in this regard.

The PR Division o#f the Corporation shall look after

the mDﬁmngarms.—'

(i)  Publicity of the Corporation actlvibles through
varlous media 1 e, newspapers, radio, TV etc.

(i) Release of dinplay advertisements
regarding_various schemes of the Corporation.
(iii) Release and coordination of various NITs for
sale of units. '
(iv) Publicity and distribution of various types
of literature to entrepreneurs including balance

‘ii“; o sheets etc.

(v) Protocol service of the Corporation.
(vi) Publication of RFC.News letters.
o , (vii) Release of press notes from time to time
Pl | . on various activities. '

(vxll)Partlclpatlon in exhibitions.

With a view to carrying out these tasks in a systemqtlc

|
|
DR and uniform manner, the followlng pollcy guldellnes are

S 1rid dowvni-

(1) = Release of advertigsements from a single source! . !

e e .

A1l types of advertisement and auction
notices shall be released from 2 elngle source

PR DlJl%lOn ﬂt the Head Office.

ile




sourvenirs, newspapers supplements,
are in the form of display
notices including tender notices
for sale of wnits
release of adverti

()

and newspapers and g
advurtlsements, general
and auction notices
s. The competent authorities for

shall be as under :-

i) Souvenirs

Chairman & Managing Director

e
-
N

tenrts—fordifferent categories

bt

Newspaper supplemen t.s

Chairman & Hanaging Director g o ‘

1¥ii1) Display_Advertisements

Display advertiseme

burlne s bromotion campaign shall be released
undey; auuhorlqarlon of “D/QM(D)
‘may be,

by them provided approval in

obLalned from the LND on the r<1evan1 flle.

iv) CGeneral Notices
- Notices tor sile,

a) Genaral Notic ices, Tender. Notices:

vb)

“of the Corporation are authorised to order

nts for various _schemes and -

as tbe case

in re :spect of the areas being controlled

prin01ple has been

3, ‘endcr’NoLiceﬁ and Auction
of wnits.

R N R R e vt v - siware v = - ey

The ED,. the Ciig Incharge of varlous sectlons
release of tender notices/general notices,

However, ‘their requisitions will have to be

sent to the PR Division for prOLESSan and

gctual release of advertisements,

GM(D) for the Head Office and DGNS (R): fo
the field units are auLhorlsed to orderi
release of
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requisitioning authority, the advertisement would be ' ‘ZZ:Z//
released in those papers. In case of disagreement

between the requisitioning authority and the DGN(C&D/PR)

the matter shall be roterrved to the ED/CHD, whosec decision

will be final.

Time Schedule for relcase of. ady ertisements:

VT L T e e P - ———

(i) The requisitioning authorities should send their

manuscript—of the-HITs/other-modes of advertise~

ments to the PR division atleast 15 days befare
the date of relcase. In case of urgency, however,
short notice requisition will also be entertained
by the PR Division. '

(i1) After];ecciving'the manuscript, the PR division
will prepare and give a . final shape to the
advertisement and send it to the concerned news-
papers, through the approved agencies, if any.

PR division shall undertake this exercise within

3‘daYS of the receipt of the manuscript from the

requisitioning authority. No order releasiﬁg the

advertisement to a neWSpaper/souvenir will be

signed by an officer “of P.R,Divigicn lower than the

faﬁk of DGM(C&M/FR) o ’
the :

(iii) Por other varicties of QdVGPulSLantqlf0110Wln6
pracedure. w111 be Iollowed -

(a) Release of display advcrtlQements.

The PR division will maintain Art Pulls in
various sizes fer various occasions. PR
division will get these .prepared from the
approved agencytand kéep them in readiness
for releasc. The decision regarding the
size of advertisement and the selection of
newspapers will be made by the CMD on the
proposals received from the DGH (C&M/PR)
through the ED,

(b) Advertisements in conncctlon w1th genera7
matiers:

& e b on S -

Advertisement Requisitions‘from PixA Section,
Secretarial Branch,vGAD and Finance Section
etc., shall be pfepared by the respective
“divisions and will be fofvardﬁd to the DGM(C&M/
"PR) undbr the olbndturCu OL ‘the D1v1slonal




Cn) 2

shall also intimate the date of publication and
pewspapers in which the advertisement should

be got published. Inﬂpasc,g,ﬁtgygﬁppy,jimp‘
1imit is prescribed, it should be clearly spelf

out. in the reguisition.

(¢) Advertisements. related to BP Campaigns:

IR - PR Division will maintain Business Promotion
| Art Pwulls-and'get these prepared from the

approved advertising agency of the Corporation.
DG (BP) will intimate the date, time and venue
for the business promotion campaigns to the
DGH(C&M/PR). Suchreqisitions sheuld be sent o
to the PR division atleast 15 days -in advance. ‘
The PR division will get the manuscript of the
advertisement appfoved from the ED/CMD and - @4‘
obtain d.:cisions about size and newspapcrs and :
then releasc the advertisements. '

.

(d) Publication of brochures on varicus scheme
of the Corporation. . _

Divisional Heads who are responsible for
~implementation of the schemes of the Corporation.
will scnd the draft of the proposed literature
to the PR division, The designs of the brochures
will be gbt prepared from the approved adverti-
sing agency and will be got printed after
obtaining the approval of the CMD through the 'Q

ED.
(5) Allogation of budset *

The PR division shall obtain clear indications ahout
the budint allocrtican for FPR.work gvery year. The
total 2llocated budget ghall be distributed in the

i

following four hecads

1)  Advertisements in sourvenirs ;

5)  Display advertisements including adverti-
ments in newspaper supplements;

3) Pender notices, General notices and huction
notices for sale of units; :

4)  Advertisements in connection with recrultment ete.




T

W S
o e o ‘ ,2-»i
L, | . (5) |
K B
| DGM (C3M/ER) shall propose the distribution
of allocated budgef for every year in the
.. month of April and obtain ED/CMD's approval.,
_ i;;;,It shall be the endeavour of the DGM (C&M/PR)
: ) +o adhere to-the sub-allocations—efthe—attotted—-
budget. |
B a A1l concerned are adVised to take a‘note of above,
i , é‘,\ .oan (A
.y ; | N.K.SETHI)
{, g < : EXECUTIVE DIRECTOR
_ S
E Copy to: ;
o I Ali Branches/Regional Offices/Sub-0ffices
| '2, Standard cifculation in HO,
o
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