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/ RAJASTHAN STATE INDUSTRIAL DEVELOPMENT & INVESTMENT

CORPORATION LIMITED, UDYOG BHAWAN, TILAK MARG, JAIPUR-5
|

No. ACE/Circular/2010/ 72 &

Date ;] May, 2010 .

®

CIRCULAR-T-2/2010

It has been observed that irequisi[a registers/records/information related to execution of various
development & maintenance works are not being maintained properly at unit offices even after repeated
instructions issued from time to time from Head Office level. Even maonthly/milestone wise bills are not

prepared regularly. i

Therefore, all the unit heads are directed to ensure preparation of monthly/milestone wise bills of all the
works regularly even if requisite progress is not achieved. This will help proper monitoring of the
progress and also to deal with time extension cases. Unit heads are further directed to prepare & update
all the relevant record regularly. To streamline the procedure for uniform record keeping, the related
record/register/information have been divided in following five groups as under :

. | e |
(1) Register to be maintained in Account’s Section of unit office.
Tender sale register : ' I
Tender t}pening}’n'egutiatinn register, ] |1
Agreement register.
M.B. movement register.
Contractor’s ledger.

oo o

(2) Information/record to be maintained by Technical Staff of unit office.
a. Site order book. :
b. Register of check measurement of works.
c. Stage passing register. IS
d. Quality control register for related work

(3) Information to be submitted by unit office on monthly basis in format P-1 to P-4
(Circulated vide no. ACE/443 dated 10.04.2010).

(4) Information to be submitted by unit officc on quarterly basis in format P-5 to P-11
(Circulated vide nﬂ.iﬁCEfﬁ?l dated 20.05.2010).

(5) Maintenance works & its record keeping
(Guidelines circulamd vide office order no. ACE/955 dated 27.07.2009).

Formats related to gmups l & 2 are being sent by post and through E-mail for ready referei'me:

All these updated records 5h-:)u|d be made readily available to Nodal Officer & other Inspf.fctmg Officers
during their visits to industrial areas. All unit heads are directed to adhere the instr unl::tmns strictly

and any laxity would be view seriously. ,

ST B
(Rajendra Ehanawat}ryf )9

Managing Director




RAJASTHAN STATE INDUSTRIAL DEVELOPMENT & INVESTMENT
CORPORATION LIMITED, UDYOG BHAWAN, TILAK MARG, JAIPUR-5

No. ACE/Circular/2010/ 730
Date: ) ey, 2010

oz

CIRCULAR-T-1/2010

During the recent visits to various industrial areas, it has been ohserved that there is lack of proper
demarcation of plots, directions broads, signage, display of detail of basic data and greenery in the area.

Instructions were issued from time to time for proper upkeep of industrial area so as to facilitate the
entrepreneurs and to safe guard the RIICO property. All the unit heads are once again enjoined upon to
make proper arrangement for clear demarcation of plots, RIICO land and provide greenery in the area. It
is also important to upkeep the infrastructure facilities after declaration of area as developed. All the unit
heads are again directed to follow instructions as mentioned under :

(i)  All the plots/land which are yet to be allotted, should be demarcated properly by constructing
masonry pillars of 60 cm. height above ground level duly plastered, painted and numbered.
The shape of pillars be kept as ‘L’, “T” and ‘+° as the case may be by keeping each leg length
as 1.00 mt.

(i)  Outer boundary of the area should be demarcated by similar X-section masonry pillars of 5.00
mt. length x 1.50 mt. height by leaving a gap of 5.00.mt. in between two pillars. These pillars
should also be plastered, painted and written as “RIICO land ......... (Name of ind. area)”.

(iii} At the entrance of each industrial area, there should be proper display of basic details of the
industrial area i.e. no. & size of plots, location map, allotment procedure and contact person
by fixing suitable size of board, guide map, cantilever, overhead board as per suitability at site.

(iv) Road signage on all important locations out side & within the industrial area should be
provided and maintained properly.

(v) Board of RIICO land property should be fixed on important locations particularly
encroachment prone land by clear display of instructions that “The pmperty belongs to
RIICO. Any trespasser shall be liable to punishment”.

(vi) More emphasis should be given on plantation, rain water harvesting, reuse of water, cleaning
of drains, collection and disposal garbage and general upkeep of industrial areas. Efforts
should be made to take up maintenance work on turnkey basis through one agency only for a
period of three years so as Lo have better coordination and to deliver quality work.

The above referred work are to be carried out from the provision available in the AS of the area and
budget allocated under the head of maintenance of the area. In case of non availability of sufficient
budget in the existing provisions, proposal for allocation of additional budget/sanction may be sent
immediately under special maintenance head by giving proper justification.

All the unit heads are instructed to follow these instructions strictly and send compliance report
within 15 davs from the issue of this circular.

{R~a|*=ndra E han awa*} ) /
Managing Director :
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in Account’s Section of
unit office
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Mame of Division...
Sub-Divigion.......ccoooeeeee.

M.B. Movement

RECEIPT

i Fl_egijﬁtere

L
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RIICO Limited | |

Contractor’s ledger

Mame of work :

A 8. No. & Date of work order & amount :

2. Admn. Sanction No. & Date 9. Major head : Dev./Mic./SpleMtc.—  Sub Head :

3. Estimated Cost : 10. Stipulated of commencement

4. Technical Sanction No. & Date : 11. Stipulated date of completion :

5. MName of Contractor ' . 12. Actual date of complation :

6. Eamest money deposited Rs. dt. Receipt Mo. 13 MB. Mo

7. P.G. money deposited Rs. dt. Receipt No.
§. | Exp.Upto | No. [ Bill Total | Security | Income | Costof | Water —| Costof | Sales | Royalty | Misc. | Misc. Onthers | Total Net No. &
Mo. | 31" of Amount Amount Deposit | Tax Cement | Charges | Bitumen | Tax Receipt | Deposit | Recovery | Amount | Date of

March...... R.E. . | Paid i - Penalty Paid 1 Cheque
1 2 3 4 5 6 7 ] e o], (e 11— 12 13 14— 15 16 17 18

D eneral ManeriGenem| werd'Ceemeral Matier, dos
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Form RPWA 37
GG‘VERHM'ENT OF RAJAS‘IHM“'

SERErrsmerERiEATEEa RS brn re b Ena

Division

rmv—— Sub-Division

REGISTER OF CHECK MEASUREMENTS OF WORKS & WORKS SI.JI'PLI:E“‘
' (Referredto in PWF & A Rule 413)

MName of Work,....oooc Ioh Nu

Name of Contractor.....—....  Agmeiment No.............. Amount of Agreement.............
5. 7| Serisl "Mame ol AEn | %t sge | Dete M.EB.'s FPrapr Numbers Irate of Test
Mo, | Ne. of Amount Submitting | checked | of Test Na. of M.B.s S Seloctive Tters check iy
S8 Hin the bill by AEn | check chiecked by XEn E
of | wpto end Ttem Value of Total valee of %% ago cheched
BIll | ofbill ! : checked | ltems cheched | selective Hems (Col. JRT0)
1 ] 34 3B 4 ] 3 7 E SA 5B | oC EL
Other lizms Total Reruttr el . | itated fuftlaly - 7] -REmaris
test eheck -
Mo.of | Velue of Fetal % ape checkiad Total value aof Totzl value ofitems | %nge checked Divisteral | Ex. Engineer
Items itenis” velbos of {Col. 1OB/10C) selective + other ' | checked (Sebective + - (Col.. Accouninet
cheched | checked _f_‘l}_tr e itemas (Col. 9C+10C) others ) (?B+10B) TIRELA)
104 108 10 16D 114 11B 11C 11 134 138 14 .
Hote 1

Separate r_mgttu be assigned 1o each agreement.
g Register to be maintained in Sub-Division as well as in Division
3, In the register to be maint=ined in Sub-Division :

{2) In Col. 4, ntme of Ir. Enginesr, to be wr:'mn inglesd of Asstt, Engineer.
(v Col. 5 to be deleted.
() In Col. 8 name of Asst. Engineer (o be aritten imsiead of Ex. Enginesr,
. (&) InCol 13-4 and 13-B, Divisicnal Accoumant and Ex. Engineer to be replaced by S.D.C. .:lnr].ﬁ.sﬂh_—.Engmm— o —



RAJASTHAN STATE INDUSTRIAL DEVELOPMENT & INVESTMENT

CORPORATION LIMITED: UDYOG BHAWAN: TILAK MARG: JAIPUR.

The need for quality control on execution of dcvelapmf:nt works has bf:cn
emphasized time and again, Norms have also been prescribed for r:uncluctmg quality
control tests during execution of works which need to be adhered to strictly.

It has also been emphasized vide circular dated 16.5.2006 (copy enclosed) that properly

| No. AGM(T)/Gen./Circular/579
Dated 10" October, 2007

. CIRCULAR (T -3) /2007

|
Sub: Maintenance of “Stage Passing Register” |

| .

specified supervisory team should be deputed on works to have dedicated supervision and
clear accountability.

In order to further improve supervision and control on quality of works execution
maintenance of a *Stage Passing Register” is henceforth made mandatory with following

provisions :

7

2,

The “Stage Passing Register” will be maintained for each work as per proformae
enclosed. |

It will be mandatory to maintain the “Stage Pasamg Register” for works costing
Rs.10.00 lac and more, ’l'

The agencies executing the work will take up subsequent stage of work only after the
preceding stage is duly checked, passed and so recorded on the| “Stage Passing
Register”, r u

A copy of relevant pag,f:s of “Stagc ]’assmg Raglstﬁr indicating stages passed willlbe
compulsorily enclosed with the running & final bills and the same Shalll be checked by
the Unit Head at the time of passing the bill.

The “Stage Passing Register” will be an essential part of the final bill to be maintained
in the office record along with the filc of the work.

.Maintenance of “Stage Passing Register” 4s detailed above may bc ensured and the receipt Df
the circular acknowledged.

Sd/-
(Kuldeep Ranka)
Managing Director
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STAGE — PASSING - REGISTER

MName of Work

Name of Agency | I

W VR g
Work order no. & 'date ' |; ‘i:-' | SERE & 2

Amount of work i}|rder
Stipulated date of Commencement |

* Stipulated date of Completion

. Actual Date of Completion



RIICO LIMITED

STAGE- PASSING- REGISTER

S.No.

Stage of work | Date completed with | Date checked and | Date checked and Checked and found | Remark
and location signatures of found correct by | permitted for next correct (Unit Head)

contractor or his ASE/Sr. ASE stage e

authorized : ARM/RM/Sr.ARM TR

representative -

Date - | Signature | Date | Signature | Date Signature | Date™ | Signature

|
|




