RAJASTHAN STATE INDUSTRIAL DEVELOPMENT
AND INVESTMENT CORPORATION LIMITED:
UDYOG BHAWAN, TILAK MARG, JAIPUR - 302 005

No. A.1 (18)/32/2011
January {7 2014

OFFICE ORDER

The Working Committee of the Board in their meeting held on 6.1.2014 vide item
No. 10 has accorded approval to amend the Schedule appended with
Recruitment & Selection Rules, 1974 for the post of Dy. Manager (Fin./Invt.)

w.e.f. the financial year 2011-12 as per enclosed Annexure.
Advisol TAH&M)



) o
g0a 706 - 2Bbin ‘it el ‘bl LIRS
pan] LINENE 2eh23ba2 m,pw
Db RRERE 223 klial

(kA 2ab G (bl

‘711 10T JEaK [BIoURUY BY} ya°M 8|gea)/dde epew pue o} "ON Way 8pia pL0Z’}'9 uo play Bunaaw syl ul o' M Aq pepuswy

‘(JuelUNO22Y “Ig SB UMOou
OHaYNY) [-epeIS) 821 SHUN020Y JuBlsISsY se
gousuadxe sieak aal) aABY ISNLW puUE SJENDEID

g, Aiobajed

‘(Juelunoo0Y "IS SEB UMOoUY
opeyNY) |-epEIS J9JIO SIUN0JTY JUEISISSY -/00%S 'd'D
se uojesodion oy} U souauedxe siesh g, foBealen wouy o505 (1) + 00LBE - 009G 'sH
OM] BABY ISNW PUB YAAD] JO SleIpatiaiu] Yim : v, fJoBajes woll %05 (1) (e-gd) Aed Buuuny

WO WAYMOA  yim  wod WVEW/NMOIVD |
: (usIN Ag 946 8 e (U ud)
W, Mobajen - -wno-Auoluag Aq %S5Z) %001 - Jebeuep ‘AQ
Joalip
uonoales Aq pajiy i Aq paiiy 4 uonoales Aq pajiy 4| 10841g ajesg Aed

asusuiedx] @ uoneIYEND juauwiinIoay jo apo | '8 3s0d a3 jo sweN

H.En.z: "NId)} H39VYNVYIW ALNd3a 40 3TNA3HOS

alnxau uy



RAJASTHAN STATE INDUSTRIAL DEVELOPMENT
AND INVESTMENT CORPORATION LIMITED:
UDYOG BHAWAN, TILAK MARG, JAIPUR - 302 005

No. A.1 (9)58/2010-14
January 20 {2[]14

OFFICE ORDER

The Working Committee of the Board in their meeting held on 6.1.2014 vide item
No. 13 has accorded approval for re-designation of all the vacant posts of Steno-
typists, Jr. Stenographers & Sr. Stenographers as Stenographers in the Running
Pay Band (PB-2) 9300-34800 + G.P. 3600/- and to fill the same through direct
recruitment as per provisions of the State Government for direct recruitment.

The Committee also accorded approval for insertion of new schedules for the
posts of Stenographer, Personal Assistant, Additional Private Secretary and
Private Secretary, as enclosed at Annexure | to IV and deletion of the existing
schedules prescribed for the post of Steno-Typist, Jr. Stenographer, Sr.
Stenographer & Personal Assistant.
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Annexure-|

SCHEDULE OF QUALIFICATION FOR THE POST OF STENOGRAPHER

Qualification & Experience

Cadre Mode of Recruitment
Direct If filled Direct Selection
by
selection
Stenographer | 100% by competitive Nil (A) Senior Secondary from a -
examination recognized Board or its
9300-34800 + | conducted by the equivalent Examination.
G.P. 3200 Corporation in and

accordance with the
scheme and syllabus
prescribed in enclosed
Annexure-lA

(B) "O" or Higher Level
Certificate Course conducted by
DOEACC under control of the
Department of Electronics,
Government of India.

or
Computer Operator &
Programming Assistant
(COPA)/Data Preparation and
Computer Software (DPCS)
Certificate  organized under
National/State Council of
Vocational Training Scheme.

or
Diploma in Computer
Science/Computer Applications
from a University established by
law in India or from an
Institution recognized by the
Government.

or
Diploma in Computer Science &
Engineering from a polytechnic
institution recognized by the

Government.
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Annexure-l1A

SCHEME AND SYLLABUS OF THE COMPETITIVE EXAMINATION FOR THE POST OF
STENOGRAPHER

Scheme of examination: The Competitive Examination shall include of following papers an each
paper shall carry the number of marks as shown against it, namely:-

Papers Duration Marks

Phase - | 3 Hours 100
1- General Knowledge, Everyday

Science and General Knowledge of

Rajasthan

2- General Hindi and English 3 Hours 100

Phase - |l

1 — English Shorthand (the test shall 10 Minutes

consist of dictation of 100 words per

minute) 50
Transcription and typing of dictated 60 Minutes

passage in English on Computer.

2- Hindi Shorthand (the test shall 10 Minutes
consist of dictation of 80 words per
minute) _ 50

Transcription and typing of dictated 70 Minutes
passage in Hindi on Computer

Explanation:

1

The standard of the papers will be that of the Secondary Examination of the Board of Secondary
Education, Rajasthan. The syllabus and scope of each paper for the examination will be as
prescribed by the Corporation from time to time and will be intimated to the candidates within the
stipulated time in the manner as the Corporation deem fit.

The Competitive Examination will be held in two phases — Phase-l & Phase-Il. All the papers of
Phase-| will be of objective type.

Candidates securing minimum 40% marks in Phase-l, shall only be admitted to the Phase-ll
subject to three times the number of advertised vacancies but in the said range all those
candidates who secure the same percentage of marks shall be included.

The marks obtained by a candidate in the Phase-l and Phase-ll of the examination will be
conducted for determining their final order of merit.

It will be necessary for a candidate to do typing work on the computer and he will bring his own
computer, pen and pencil for the test.
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Annexure-ll

SCHEDULE OF QUALIFICATION FOR THE POST OF PERSONAL ASSISTANT

Cadre Mode of Recruitment Qualification & Experience
Direct | If filled by selection Direct Selection
Personal Assistant Nil 100% Nil Must have five years'

9300-34800 +
G.P. 4200

(75% by Seniority-
cum-Merit & 25%
by Merit)

experience in the
Corporation as
Stenographer.
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Annexure - I

SCHEDULE OF QUALIFICATION FOR THE POST OF ADDL. PRIVATE SECRETARY

Cadre Mode of Qualification & Experience
Recruitment
Direct | If filled by Direct Selection

selection
Addl. Private - 100% - 5 years' experience in the
Secretary Corporation as Personal Assistant.

(50% by
9300-34800 + Seniority-
G.P. 4800 cum-Merit

& 50% by

Merit)




Annexure-lVY

SCHEDULE OF QUALIFICATION FOR THE POST OF PRIVATE SECRETARY

Cadre

{ Mode of
Recruitment

Qualification & Experience

 Direct |

If filled by
selection

Direct Selection

Private Secretary

15600-39100 +
G.P. 6000

100% - 3 vyears' experience in the
Corporation as Additional Private
(25% by Secretary.
Seniority-
cum-Merit
& 75% by

Merit)
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