THE RIJASTHAN SHMALL INDUSTRIES CORPORATION D,
{ L Government of Rajasthan. Cencern ) '
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PART - 1.

A LS Rl

i o short title and commencement.,
-

(a) These rules wmay be called the Rajasthan Small
Industries Corporation Serviees (Discipline &

Appeal) Rules, 1974.

{(b) They shall come inte force with effect from
= ¥
the date ef approval by the Board of Directors
1,8, 22.3.15974. :

2, Applicability.
These rules shall apply te all the employees of
the Cexrporation axeepi:
{a) Person® whe areae on deputation from the Govi. of

India er from any ef the State Gevernmepts.

(1) persons who are on deputation from any Publie

Undertalkings.

{e¢) Ppersens who are Werlmen wlthin the meanling of

standing orders lssued from time to time.

3. Interpretations

Tn these rules, unless the centext otherwise
}equiresu

(a) "Appellate Authmrity“'means the authority in
which an appeal llss under the provisions of

these 1ules,
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{a}

(e)

(£}
(q)
(h)

(1)

(1)
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"aAppointing Authority" means the autherity
empowered teé make appolntments of any employee
in.the Corporatlion as indicated in column 3 of

schedule.

"corporation” means Rajasthan Small Industries

Corporation Lid.
v pigeiplinary Authority” means the authority
cempetent to take Aisciplinary action against the
employee of the Corporatlon, as envisagéd in the
column 4 & 5 ef the schedule,
"yqead of the 0ffics" means the authority declared
as such for the purposes of these rules by the
Managing Director.
vgcheduls” means the schedule annexed to these
rules. K
nservice" means the peried spent on duty as well
as leave including extra-ordinary leave.
vgelecltion Cemnittees” means -the Selection Comimni-
ttee nf the Corporation.
vactlivity Head" means the autherlty Deputy General
Managers and abovi, declared as such for the pur-
peses of these rules by the Managlng Director.
included vide Office oOrder No.RSIC/CO.AfELRules/
96-.97,/635-724 Dated 15.4.1996.

Conduct -

2n employee of the corporation shall devote his
time and energy arclusively to the work and inte-
rest #f the corporatlon. He shall not even while
on leave, directly er indirectly engage in any

other profession oL business or enter the service

of, nr be employed in any capaclity er for any pur-

pose what soever and for any part of his time, by

.
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any other persmni, Government Department, firim of
company etc, and shall not have any private finan—
. cial dealings with persons f£irms etc. bhaving busi-
ness relation with the Corporation f£mr sale er
purchase of any materials, equipment or supply ¢f

labour, er for any ether purpess.

(i1} »n emplayee of the Cerporation shall not dé any
thing to undermins, tarnish and damage the good
name, reputatlon and geood will Af the Corporation.

{iii)an empleyee of the Corporaticn shall at all times
conduct hilmself soderly and temporarily while in
office or factery establishment premlses or outside
and show proper respect and civility ta all concer—
ned and shall use his best endeavour to maintain and

promete good repuikbation thereof.

k%75, acts and Ommissions Constituting Mis-Conduct.
= The Ffollowing acts ommissions on the part of an

employee shall be treated as mis~conduck rendering
him lisble fer disciplinary action under the rules
contained in this part.

(i} Willful disobedience ol an order or in-subordina-
tion to the superidr.

(id) Théft, fraud, forgery, embezzlement or dishenesty
in connection with the Corporation's property or
business.

(iii)Non-#bservance ol safety precunations er the rules
mn the sub ject. .

(iv)  Habitual later aktendance and willful cor hahitual

absence from duty without leave or without suffi-
dient cause.

)(v) Habitual negligence er meglect ef cduty or deliberate

dlowing down of work and sleeping on duty.
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(vi) Taking or giving bribes or any Jdllegal grati=
figcation.
(vii)Unauthorised communication of official documents
or information and disclosure. toe any unauthorised
person OF information relating te the Corpora-
tionte business and operations.

(viii)Acceptance of glfs from sub-wrdinate enployees,
janding or borrowing money to or from subordinate
_employees.

(ix) Habitual indebtendness or insoclvency.

(e}t Unauthorised 1ise of Corporation's l1and or quarters.

{x1) conviotion jn any court of law any criminal pffence
involving moral turpitude.

(xxii)meing under the influence of liguer while on duty.

(xL1il)Improper behaviour towards other employees.

(xiw)Assaulbing and/ex obstructing .an employee in the
discharge of nils duties.

{scv) Taking part in sub_versive political activities,

(soril) Tmputlng malicious or false allegatlons against
other employ=es of the Corporabtion.

xvii) To travel without ticket
Added vide Boerd's Resolution HNo.198(13) in 19Bth
mesting dated 17.3.1988.

{xviii) Leaving country whether as tourist or Lor any
other purpose without taklng prinr permission of

the management of the Cerporation.

added vide oFfflce order No.RSIC/BSTT/19216-85
Datad- 2.,9,19883. i

NOTE: - The above list is 111ustrative. It 1s not exhaus-
tive. Tt is not possible to list all possible
offendes that should be treated, as misconduct,
The competenlk authority will, therefore, exercise

its discretion whether any act or omission of

o
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also bz treated as mis-conduct.
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a

penalties fexr Misconduct:
The following penaltles may, for good and suf £l-
cient reasons, which shall be recorded and as
hereinafter provided be imposed on employees for
mis-conduct_nawely: '
(1) ‘ceénsure;
{11} with holding af increments or promot 1on,
(1ii)Recovery from pay @f the whole or part of any
pecunilary loss caused to the Corporation by negli-
gence O breach of any law, rule oI order,
{lv}'ﬁéadEEion tio a fower service, grade or post,
or to a lower time-scale or to a lower stage in
the time-scale. .
{(v) Removal from service.

(wvi) pismissal fran gservice.

®Bx 6. PENAL

ES FOR MISCOMDUCT:

The following penaltiess may, far good and suffii—
cient reasons, which shall be recorded and as
hereinafter provided be imposed on employees for
mis-—-conduct nemaelye—

MIVOR PENALTIES

(i) Censure; :
{(1ii) withholdings of incremenlts without cumulative
effeclk; }
({ii) Recovery from pay or otherwlse of the whole or
part of any pacuniary loss caused to the Corpo-

ration;

R PEHALTILC:
{iv) Withholdings of increments with cumulative
. effect;

(v) peduction to @ lower service, grade or post,
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SN
or to a lower time scale or to a lower stabe in
the time scale:
Removal from service which shall not be a i sgun—

1ification for further employment;

{vii)Dismissal £from service which shall ordinarily be

{a}

(b)

{c)

(2)

(1)

(i1)

a disgualificaticn for further employment” .

XL N
Minor penalty No, (iii) may ke {imposed seperately
or togethsr with any other penalties as ment loned

above .

Substituted vide Office order Wo,.RSIC/C0O.AFF/RULES/
96-.97/635-724 Dated 15.4.1996,

Procedure for }mpgsiqg_minqr_Pen§};;e$:

The disciplinary suthority may dmpose any of the
penalties specified in clause (1) to (iii) of Rule
after following the procedure as under:-
Tha employee shall be informed in writing of the
ﬁroposal to Lake action against him and of the
allegations on which the action is proposed to be
taken.
In reply to the notice referred to in sub-clause
(a) above, the smployes shall have an opportuniyp®
to make a representation to the disciplinary autho-
rity within seven days of the date nf receipt of
such notice.
The disciplinary authority shall pass such order

as 1t may deem £it after taking into consideration
the representation, 1£ any made by such emplovee.
hhe record of proceedings in such cases shall
include: -~
A copy of the intimstlon to the employee of the
proposal to takea action against him.
A copy of the statement of allegations communicated

to him,

e T e
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{iii) His representation if any, and
(iv} The orders on the case together with the

reasans therefor.

Egpcadqu_fog im;pﬁlng ma jor penalties;

_Order imposing any of the penalties specified
in clause (iv) to (vii) of the rule 6* shall be
passed only after an enguilry into the charge or
charges is held, and as far as may be, in the
manner hereinafter provided.

* amended vide CFfice Order Mo.RSIC/CO.ATF/RULESE
96-97/635-724 Dated 15.4.15996.

12 The Disdiplinary Authority shall frame definite
charges on the basis of the allegations on which
the encuiry is proposed to be held. Such charges
together with a statemenbt of the allegations on
which they are based shall be communicated in
writing . the employee and he shall be required
to submit within suclh time as may be specified

- by the Disciplinary suthority, a written statement
- indicating whether he admits the truth explanation
or defence iE any; .he has to of fer and whether he
desires to be heard in person..

3. : The employee shall, for the purpose of preparing
his defence bé permitted to inspect and take
extract from such officlal records as he may
specify, provided that such peﬁmission‘may be
refused, if forirsasons to be recerded in writing,
in the opinicn of the Disciplinary Authority, such
records are nok relevant for the purposs or it is
15 against the interest of the Corporation to
ailow him access thareto.

e B



on receipt of the Written Statement of defence,
or 1f no such statement is recelved within the
time specifisd the Disciplinary Authority may 1t.-
zelf enquire into such of the charges, as are not
admitted or if it considers it necesgsary so to
do, appoint a Board of Engquiry or an Endquiry :

Oofficer for the purpose.

The Disciplinary Authority may nominate any per-
son to present the case in support of the charges

before the authorlty enguiring into the chsrges
kY

(hereinafter referred to as bthe Enquiring Authori-
ty), the deliguent employee may present hiz case
with the assistance of any other employee of the
corporation, approved by the Disciplinary Aulkho--
rity, but may not engage a legal practitioner

For the purposs, unless the Dlsciplinary authority
héving regard to the circumstances of the case,

so permitus.

The Enquiring Authority shall in the course of the
enquiry consider such documentary evidence and
take such oral evidence as may be relevant or mate-
rial in reagard to the charges. The delinguent
employee shall be entitled to cross examine, wit-
nesses examined in support of the charges and to
give evidence in persen presenting the case in
support of the <harges shall be entitled to cross
examine the delinguent employee and the witnesses
examined in his defence. If the Encuiring Autho-
rity declines to examine any witness of the ground
that his evidence is not.relevant or material, it

shall record its reason in writing.

AL ‘Lhe conclusion of the enguiry, the Enquiring
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Authority shall prepare a2 report of the Enquiry,
recording its £indings on each of the charges,
together with reasons therefore, 1f in the opinion
of such éuthority the proceedings of the enquiry
establish ¢hargeg different from those origilnally
framed it may record findings on such c¢harges pro-
vidad thst findings on such charges shall not be
rzcordad-unless the delinguent employee has admi-
tted the facts constituting them or has/had an

opportunity of defending himself against them.

T The record of the enquiry shall include:-

i)

The chargss framed agalnst the employee and

the statement of allegations furnlshed to him
g

under sub-xule 2
His written statement of defence, if any ;

The oral evidence taken in the course of the

enguiry.;

The documentary svidence considered in the
course of ths enguiry

The orders if any, made by the Disciplinary
Authority in regard to the enquiiy; and

N report seﬁting out the findings on each

charges and the reasons theretolre.

.

The Disciplinary dSuthority shall, if it is
not the Eomquiring authority, consider the record
of the enquiry and record its findings on each

charge.

If the Disciplinary futhority having rezaord to
the findings on the charges against the employee,
is of the opinion that any of the penalties speci-

fied in Rule &, should be imposed, it shall pass

10500

P



11,

i

10.

(1)
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appropriate orders in the case,

orders passed by ths Disciplinary huthorilty

under sub-rule 10, shall be communicated to

the employees, who shall also be suppliec wilh

"a copy of tha Findings of, charges, and the f£inal

order, .
Ll BRI
The Appointing &uthority or Dlscilplinary Autho-
rity may place the employee under suspension:-~

Where a disciplinary proceedlng agalnst him is

contemplated or is pending or ol

Where a case against him in respect of any origi-
nal offence is under Investigation or trial.
an employee who is detained in custody, whether

on a erdininal charge or otherwise for & period

~exceeding forty elght hours shall be deemad to

have been suspended with effect from the date of
‘detention by an order of the fAppointing fHuthority
and shall remain under suspension until further :
orders.

an order of sufSpsnsicon made or deemed to have been
made under this rule may at any time be revoked
by the authorlty which made or is deemed to have
made the order or by any authoridty to which that

aﬂthority is subordinate,

Subsistence allowance and leave during suspension

and pay and allowance on Reinstatement :-

&n employee under suspension shall be enlbitled
to subsistence allowance and leave as par the
provisicns contained in rule 33 and 35 respectively

of chapter V of the Rajasthan Small Industries

L
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Corpcraticn Ltd. Service Rule, 1972,

Pay and Allowance on reinstatement shall be
paid tc the employee as per the provisions
cenkbained in Rule 34, of Chapter V of the

Rajasthan Sinall Industries Corporation Ltd.

Service Rules, 1972.

For the saksz= of Convenience, Rules 33 to 35 of
Chapter V of the Rajasthan Small Industries
Corporatlion Ltd, Service Rules, 1972 are

reproduced as below -

Sllebeton Dl <

Scale of subsistence allowance during suspen-—

sion:

an employee shall be entitled to the following

payments during the period of suspensicn:-

During the pericod Subsistence allowance

of First twelve equal to the amount of

months of suspension half of leave salary
adimissible to him on
leave and dearness allo-
wance on such reduced

salary.

Pariod of suspension (a) Subsistencm allo-
wance may be incraased
upto the axtent pf 50%
of the subsiétené& allo-
wance admissible during
the perlod of first
twelve months 1if it is
established that the

period of suspension

PR P
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has not been prolongsd
Airectly attributable
to the employes under :

suspension; or

(b) Subsistence allowance
reduced to the extent of

50% of the subslstence
allowance admissible during
the period of first twelve
months, if it is establis-
shed that the period ofF
suepension has been prolo-
nged due to reasons directly
sttributable to the employes

undsr suspension.

() Deatness allowance based
on the increased or dedreased
smount of subsistencw
allowsnce as the case may

be wunder sub clause 2(a) &

{b), above.

(D) &ny compensatory allo-—
wance which an employee
under suspension was recaiv-
ing on the date of suspen-
sion provided 1t is certi-
fied by the smployee that
continues to meet the expsen-
diture for which it was
grantad.

When the headguarter ol a

suspended employee 1s

b B -
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‘transferred in Public inte-
‘rest, he will draw such"
compensatory allowance
which are éppliaable nt "
such place of hié headguar-

Leix.

P-ay & Allowandes on relinstatement:

An authority competent to order reinstatement shall
make a speciflc order with regard to pay and allo-
wances to be pald to an employee for the period of
suspension and whether or not the sald pericd shall

be treated as @ period spent on duty.

No leave shall be granteﬁ to an eﬁploy&e under
suspension but in optlional cases permissicn to
leave the Headquarters could be granted by a com-
petent authority ; keeping in view the state of

the enquilry and the possible effegts of the absenae
on the enquiry's progress.

Joint Enguiry:

Whére two of more employees are Inveolved in any
‘case, the Disclplinary/Appointing Authority if
common to all such employees and in any other case
‘the Managlng Dlrector may make an order directing
that disciplinﬁry action against all of them may

be taken in a common proceedlngs.

Any such order shall specify the authority whieh

may function as the Disciplinary authority for the

purpose of such common proceedings,

Notwlthstanding anything contained in these rules:-

S LR
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Where a penalty is imposedon an employee on the
ground of conduct which has led to his conviction
on a crimilnal charge ,

or
When the Appointed Authority is satisfied for

reasons ta be recorded in writing that it is not

reasonably practicable to follow the procedure pres-—

cribed in the said rules :-

The aAppointing huthorlty may consider the circum-
stences of the case and pass such orders as it
deems £it,

PART - II. .

APPEALS :

Appeals against ovder of suspen'sion.

An employee.may appeal against an order of suspen-—
sion to the authority to which the authority made
or 1is deemed Lo have made the order is lmmedlately

subordinate.

-An employese may appeal against an order lmposing

upon him any ©of the penaltles specified in rule 6
to the Appelate Authority, whdse‘decision shall be
final, HWo further appeal shall lle to any other
autho;ity.

Conditlons which an appeal should satisfy:

{1) Every employee submitting.an appeal shall

do s0 seperately and 1in hils own name.

(1) Every'appeal preferred under these rules
shall contailn all materlal statement and arguments
relied upon by the appellant and shall contain no

disrespectful or improper language and shall be

an i
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18.
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complete In lts=lf,

Perlod of Limifation for appeals,

No appeal under this part shall be entertained
unless 1t is submitted within e period of 30 days
from the date on which the appellant reeeives a
copy of the order appealed against,

Dutlos of Appellote suthondeloss:

The Appellate Authorlty shall consider:

Whether the faots on which the order was based

-have been establlshed ;

Whether the facis established afford sufficient
grounds for taking action ; and

Vhether the penalty Imposed 1s adequate,

Inadequate or excessive ;

And thereafter pass an order elther -

Sebting aside, reducing, confirming or
enhancing the penalty

Remitting the wase to the authorlty which
imposed the penalty or to any other authority
with such direcitions as it may deem fit In the

alrcumstances off the case.

Submission of lppeals:

‘Lvery appeal shall be submitted through the
proper channel to the suthorlty, which made the
order appealed against. Provided that a sopy of
the sppeal may be submitted to the Appellate

Authority,

When appeals may be wlthhold:

The appeal may bs withheld by an authrity nof lower

P
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(1)
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21,

22,

e 16 ..

than the authorlty against whose order the

appeal Is preferred I1f ;-

It is not made in accdordance. with rule

14 to 16,

It is not submitted within specifled time,
and

It is repetition of an appeal already decided.

The authority which made the order appealed
against shall wlthout any svoldable delay, trans-
mit to the Appellate Aﬁthdrity, every appeasl which
is not with held under Rule 19, together with its

commants thereon and the relevant records.

The authority to which the appeal lies may direct
tranamission to 1t, of any appeal with-hold under
rule 19, and there upon such appeal shall be trans-—
mitted te theot suthority together with the comments
of the futhorilly withholding the appeal and rele-

vant record,

Personal hearing to Appellant;

Where the penalty ls other than censure, the Appe-
llate Authoriﬁy may in its discretion give the
employee, personal haéring before dispossing of
the appeal.

Review of Ceses after Appeal :

Nob with~standing any thing contained in these
rules the Board of Directors on its own motion or
otherwise after calling for the record of the case,
Review mny order which is made or is appellable
under these rules and pass such order ° as it

deams f£it.
- . 1'] b A
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Implementation of crders in appeal:

The Authority which make the order appealed or
reviewaed against shall give effect .to the
orders passed by the appellate authority or the

reviewing authority.

Kok kdatk ok kkkkd



THE RAJASTHAN SMALL IMDUSTRIES CORPORATICN LID.
(n Governmenk of Rajasthan undertaking)

Jaipur.

IIn'Exercise of the powers delegated Iin ‘the Rajasthan
small I1hdustries Corporatlon Service (Discipline & Appeal)
& {1) following are hereby

rules, 1974 under Rule 3 (@)

declared as Activity Head

I

of thase rules with immedlate effect:-

& Head of Offilce for the purpose

I) HEAD OFFICE: -
Mame of Activity potivity pead . Head of Qf€ice
1.1 aA. Raw Material ED/GHM Tor A DyY.GM/Sr.Mgr./
RS i SN
3, personnel Tor B 8r.Manager/Mgr.
C. Go.affairs Tor C Secretary
D.. Othsrs ' Tor D <i
Trs:2 Handicrafts G.HM. Dy.GM/Sr . Mana—
ger/Mgrs.
nxports : :
pub.lelatlions
1Led Accounts & Finance T.A. Dy.GL.H./S
2 i sr.banager,/
‘ Mgr. /A0
1.4 GAD & Flan DY . GM sr.Manag=yr/a0
TS Harketing Dy . GH 1 3
1.6 special schewe; r ! =
STraining, Cafpel Dy . GM
Training &
DDRC .
) UNITS ¢
Name of unit Activity Head lead of Qffice
25 All aMDs & SRMDs ED/GHM Sr.Mgr./ac (NR)
202 All Rajasthalils aM Er . Hor. /Mansger
and Rajasthan ‘
ravilion,pelhi.
23 All ICBs & ACC oM i i
Hote:
1. If mores than one QEficers are declared as pctivity
Head/Head of OQLfice, then superior/senior most will

be the activity Head/Head of 0ffice for that activity.

contd. .

RhS
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THE RAJASTHAMN SMALL CWDUSTRIES CORPORA&‘IDN LTD.
( & PoveaneuL of Rajasthan undertaking )
Udyoq Bhawau, Tilak Marg, C-Scheme, JAIPUR.

In persuance of the lectqlon Laken by the Board of

DlrLCtOIS in 1ts 240th meeting held on 2.3.1996 vide
Regolutlon No.240(5} the Eollowlng amendmenkts in The
Rajasthdn Small Industries CorporaLion Services (Dis-
cilpline & Appeal) Rules, 1974 be and are hereby made

with immediate effect:-

ETATIONS:
Interpretation of the 1Selectien Committee' and
‘agtivity Head' be and Is hereby included in the

Rule 3 by the following: -

{(h) "'eiecLion Cpmmitites® means the Selection Commitltees

of the Cerporaltion.
'/Deputy

(1) “Activity Head" means the authoritxﬁﬁeneral Manager
i
and above, declared as such for the purposes of these

rules by the Managing Directér,

Rule 6 wf the said rules be and 1s hereby substi--

tuted by the following:-

SN

IALTIES FOR MISCONDUCT:

.)\//// The following penalties may, for geod and sufficient
e

//: reasons, which shall be recorded and as hereinaflter
) provided by imposed on employees for mis-conduct
namely: —



1)
i)

114)

iv)

i)

viidl)

Censure;

Wwithholdings &F increments without cumula—
tive effect;

pecovery ELrom pay O otherwise mE the whole ®¥
part of any pecunlary 1ess caused to the

corporationy

MAJOR PEMALTIES:

withheldings &f increments with cumulatiive
effedf 1 g

Reduction te a lower service, grade or post,
er to a8 lower time scale Or te a lewer stage

in the tine scale ;

Removal Erom servioe which shall xoasonob

be a dquualification for Further employment
pismlssal From service which shall oréinardily

be a discuialdfication £pr further employment” .

EXPLANATLON .+

Minor penalty Ne.{1ii) may. be iinposad
seperately or together with any ether penal

tles as mentloned above.

The present gchedule attached to the RSIC
service (Discipline & appeal) Rules, 1974
ke and 18 hereby smended and substitubeaed asc
per the sohedule atbached herewlth.

o

Sl
MANABTING DIRECTOR .
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NO:RSIC/CO.ATF/RULES,/96-97,/635-724 DT: 15.4.1996
Copy to:-
| 1, All General Managers, RSIC., T AL RSTE..

e

A1l Dy.Gen.Managers, RSIC.

3, All Sr.Managers, RSIC.
4, All Managers/Aadm.Officers, RSIC.
all Units of RSIC. :

e
.
. N

Board Meeting £ills.

7. Office Order filw.

a
i
i
f,

SECRETARY .
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