THE RAJASTHAN SMALL INDUSTRIES CORPORATION LTD.
Udyog Bhawan, Tilak Marg, C-Scheme, Jaipur-302005
Phone: 0141-2227267 * Fax 0141-2227257
Website: industries.rajasthan.gov.in /rajsico
* e-mail: rajsico@rajasthan.gov.in
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JOB CHART OF CONSULTANT (ACCITSmQ&A.)

Scrutiny and compilation of monthly accounting returns received from various
Units/Cel! of RSIC and subraitted before management for perusal and review
of activities. -
Consultation for preparation of Annual Accounts of the various cell/units and
compiled/ Consolidated Accounts of the company and -gét audited fromt
Statutory Auditor and submitted wefore Auvdit Conumnittee as wall as BOD for
approval. After approval same is submitied 10 AG Rajast‘nan for conducting
Supplementary. Auditfor their. COMUNENS, sheieafter commexnts of CAG
submitted before AGM.
After finatization of Annual Accounts, ‘1o get conducting Tax Audit and file
annual-Tax return in time from nominated CA Firm. -
Co-ordination with CA firm in respects of TDS, GST and other taxation
matters -~ -
Consultation and Supervision of Work relating t6 Gr-atui’lly/P,FfEDLl ete.
presentation on behalf RSIC befcre AG/ CAG routine Audit. - e e
Preparation of Agcnua items for Audit. Comurittes’ Meetings from- time 10
time. ' ' e '
Consultation for Replies of AG/CA audlt paras and getting them dropped.
Preparation of Half Yearly Ac«,ounts for the year and submit before: Audit.
Committee as well as BOD. ‘ ‘ :
Preparation of Revised Budget Estimates and Budgd Estimates of RSIC and
submitted before the BOD for its approval.
Other work assigned by MD/CMD/ fiom timie to time
Serutiny and consultation of pe‘rs'o_n‘ne] matters and hles suhmltted to OSD
(P&A) | 2 |
Scrutiny of tchder docur n°nts in T.hf. tight of RTPP Act and Rules.

14. Consultahm on matters, relating 10 other activities of £RSIC




MEMORANDUM OF UNDERSTANDING

Article of MOU made this day the..........coceevnininn between
211 o (PO (the first party)and~ .. - ,.,RSIC Ltd. Jaipur
the second party Whereas the second party has agreed to hire services of first party as
consultant (Accts/Fin.) on contract for RSIC and the first party has agreed to provide
consultancy services to the second party in that capacity for the period from
.......... 0 ................ on the terms and conditions herein after contained

NOW THESE PRESENT WITNESS AND BOTH THE PARTIES HERETO
RESPECTIVELY AGREE AS FOLLOWS:-

1 PERIOD OF CONTRACT:

I. The period of contractual consultancy shall be from ...........ccooveinninnis

II. The period of contract can however be extended by mutual consent .In case of
external termination before the normal date of closure for any reason
whatsoever, MOU shall stand automatically at the end of one month from the
date of such intimation by second party to the first party.

2 SERVICES TO BE RENDERED AND CONSIIDERATION THEREOF:

I  The first party will present himself at the place and time designated by the
: Second party and render services to the second party broadly designated
and described in detail in the job chart attached as Annexure -1 to this

MOU
II In consideration of the services desired in annexure-I above, the second arty
shall pay consolidated package amount of Rs. ............. /- per month

3 RAISING OF BILLS AND PAYMENT FOR SERVICES RENDERED:

Monthly package amount shall be paid to the first party on submission of
monthly bill of service rendered to the second party or his authorized officer ie
FA/CAO/AO '

OTHER TERMS AND CONDITIONS:

I. 'LEAVE: 20 days leave_in a calendar year shall be allowed to first part?r on
proportionate basis. leave shall accrue on monthly basis ie 1 &
leave per month However, second party can permit use of leave to
accrue during calendar year only in advance for deserving reasons.
Unavailed leave shall stand lapsed at the end of the calendar year.
II Gazetted holidays: Holidays declared by RSIC shall be admissible to the first

party.

III. _For leaving Headquarters: First party will not leave head quarter without prior



Permission of second party or his authorized authority in his regard.

IV.Traveling Allowance: In case of tour as directed by second party, first party

shall be eligible for travel cost, daily allowance and lodging
allowance to the category equivalent of Manager in RSIC and
reimbursement shall be made on production of TA Bills.

V. Local conveyance: In case of local short journey is undertaken as directed by

second party, actual conveyance allowance shall be reimbursed to the
first party.

VL. General conditions, ethics and observation: The first party shall observe general

satisfactory conducts and ethics at the level expected under
orders/rules and instructions issued by higher authorities /second
party. The first party will not accept any full/part time jobs and
business occupation without prior approval of second party.

VII. Termination of MOU: The MOU can be terminated with notice of one month

on either side or by depositing/paying one month package amount in

lieu of notice. The MO shall stand terminated automatically on expiry
of stipulated period if not extended prior to stipulate date.

( ) ( )
Signed by first party Signed by authorized signatory of the second
party ' .

Name: Name:

Address: Address:

Dated: Dated:

Witness: Witness:

Signattre: Signature: .

Name: Name:

Address: Adciress:

Dated: Dated:
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JOB CHART OF CONSULTANT (ACCTTS/FIN/P&A.)

Scrutiny and compilation of monthly accounting returns recéived from various
Units/Cell of RSIC and submitted before management for perusal and review
of activities.

Consultation for preparation of Annual Accounts of the various cell/units and
compiled/ Consolidated Accounts of the company and get audited from
Statutory Auditor and submitted before Audit Committee as well as BOD for
approval. After approval same is submitted to AG Rajasthan for conducting.
Supplementary Audit for their comments, thereafter comments of CAG
submitted before AGM.

After finalization of Annual Accounts, to get conducting Tax Audit and file
annual Tax return in time from nominated CA Firm.

Co-ordination with CA firm in respects of TDS, GST and other taxation
matters

Consultation and Supervision of Work relating to Gratuity/PF/EDLI etc.

Presentation on behalf RSIC before AG/ CAG rouﬁne Audit.

Preparation of Agenda items for Audit Committee Meetings from time to
time.

Consultation for Replies of AG/CA audit paras and getting them dropped.
Preparation of Half Yearly Accounts for the year and submit before Audit.
Committee as well as BOD.

Preparation of Revised Budget Estimates and Budge Estimates of RSIC and
submitted before the BOD for its approval.
Other work assigned by MD/CMD/ from time to time

Scrutiny and consultation of personnel matters and files submitted to OSD
(P&A)

‘Scrutiny of ‘tender documents in the light of RTPP Act and Rules.

Consultation on matters, relating to other activities of RSIC



