CHAPTER 7

Resignation, Retirement, Posting,
Transfers & Transfer Policy

Resignation

1.1.  The authority empowered to make an appointment is solely
empowered to accept resignation there from.

1.2. A month's notice to resign is necessary.

1.3.  Conditional resignations shall not be accepted.

Recruitment

2.1.  Ageofretirementin case of RFS officer is 60 years.

2.2.  Age of retirement in case of State Service, Subordinate Service and
Ministerial Service and Class IV Service employees is 60 years.

2.3.  Under Rule 50(1) of Rajasthan Civil Service (Pension) rules, 1996
any official who has completed 15 years of qualifying service or
attained 50 years of age can seek voluntary retirement by giving 3
months notice appointing authority can do away with the necessity of
3 months notice.

2.4. Under Rule 53(i) of Rajasthan Civil Services (pension) Rules, 1996
any official who has completed 15 years service or 50 years of age can
be considered for compulsory retirement and on found unsuitable for
keeping in Govt. Service can be compulsory retired by appointing
authority in public interest.

Pensions and Provident Fund Rules

3.1.  Pension and other pensionary benefit in retired Govt. Servant is
governed by Rajasthan Civil Servants (pension) Rules, 1996.

Postings and Transfer of IFS/RFS

4.1.  The following Schedule shows the authorities empowered in the
order of Postings and Transfers:
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S.No. Official (Cadre) Authority Competent to transfer
1. IFS Officers State Government Deptt. of Personnel
2 RFS Officers State Government Forest Department

5.  Postings Transfers of Subordinate & Ministerial & Class IV staff

5.1.

5.2.

53.

5.4.

o

5.6.

The authorities empowered to postings and transfers of subordinate,
Ministerial & Class I'V staffis as under:

The State Government has enunciated a policy' for effecting transfers
officers, Forest Subordinate Service officers/officials, Ministerial
and Class IV employees.

Posting transfer from jurisdiction of one authority to another will be
issued by the next higher authority.

In cases involving transfer of persons, who have been at one place of
postings for less than two years prior approval of next higher
authority will be taken’.

The State Government has issued detailed instructions’ on the subject
of leaving a Charge Note at the time of relinquishing his charge at the
time of his transfer or otherwise. This is necessary because the new
officer has to spend a good deal of time in picking up threads of
important matters which should receive his urgent attention in the
absence of a Charge Note. The instructions of the Government
require the outgoing officer to prepare a charge note for his successor
in which all important facts affecting the current or proposed
operation should be mentioned. This is necessary to enable the
successor officer to carry on the duties of which he has taken charge in
an efficient manner with as complete knowledge of things as
possible. The subjects, to which attention should be specially directed
in the charge note are progress in the collection of departmental
Revenues, Liabilities of the Department, works in progress,
plantation and afforestation schemes, demarcation and maintenance
of boundaries, contractors' work, fire protection, pending accounts
and objection statements, any special forest offences to which local
population or any habitual offenders are addicted.

The placing of one's experience of a charge unreservedly at the
disposal of his successor requires a continuity of confidence that
whatever the views of the successor may be, he will not let down his

1. Pal2(2)Van/2004 dated 20-04-2011.
2, GO No. D./3097/F(4)GA/A/SS dt. 5.3.1955
3. GO No. F.2(228)GA/A/2dated 25.2.1953
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predecessors by divulging the secret notes. It would be, therefore,
considered unprofessional for any officer either to keep back from his
successor important matters of interest or to divulge the predecessor’s
note even informally. In the Confidential Charge Notes one officer
speaks to the other freely, frankly and with the utmost confidence. It is
important that this aspect of the problem may be kept in view and at
no stage should he contents of the Secret Charge-Note be allowed to
leak out, or be quoted.

5.7.  Every Officer, who leaves a Division/Region of which he has been
incharge for more than a year on transfer, furlough or retirement,
should record, for the use of his successor, a careful and exhaustive
memorandum containing all point of which it is important that his
successor should be kept informed. The remarks will be recorded in a
confidential book to be kept for the purposes, additions being made
by each successive officer, who shall have held charge of the
District/Region for the prescribed term. An officer, whose tenure of
charge has not exceeded one year, should record a similar
memorandum if he is in possession of information, which will in his
opinion prove of value to his successor.

5.8.  Ifthe officer is likely to return to the post from which he proceeds on
Privilege Leave, he need not leave an exhaustive memorandum for
his locum tenens but should note the chief administrative points
likely to require attention during his absence. If it is intended to
transfer an officer who is availing himself of Privilege Leave, notice
of the intention of Government to transfer him will be communicated
to the officer in due course, and he should record a full memorandum
before he makes over charge of his office.

5.9.  These instructions apply to all Heads of Departments and to
Department Officers holding independent charge in District or
Divisions.

6.  Transfer Policy
MeIRITH ¥R

g+ faumr
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RATITARVT / ggeqg+ Afr
RTSIRRIT X159 91 0T Ud o= JifeRey a5 9a1 & SifaiRal / Siffd! aerm a4

91



T & ol sriva warafe vd aged Aot Jait & el & geverneE /
RITRYT 9194 fAeTgaR ifa fFeflRa @ o 2 —

1.

I

1.1 UAD JAWHRT/ BIfHS B Uh 95 ¥y uR gawRus $t R[Aaq @
g1 9y Brfl | RSN / Biffe ST &1 99 | gd RIERT e FuilRa
faeiy uRReifat @) Rerfay 3§ € s gewenfia fasan s wam |

12 IR&N / Hiffe & & v g {9y W g & sftdaq
arafey urg a¥ gt |

13 ol aifber ve 8 Rd gait & worers aEfieeer a9 ¥ &
ISR BT SHS & forel F ugwenfia wE far s |

WsAHYT -

(®)

T firer W Ao AR 8 -

@) <ot afeRal @ e fd dat @ el @ wof §
it @ Har gRaat # aifde fra |

(@)  onfiver 99 dar (@R M T fid @ sfoRew), Farefie w@atf v
agel Aol Hatt & aififet & et # werd Fgfaa & R |

T T & T W W % 99 6REd erTedl / GaniE g 9|

WS/ I Weed (qolid) wrirert /i gl / e

HriTer # YR ual R ueveimd & forg i wdl & i as ufdder o

e B —

@) 7 Rorer # yewenfie B aret IRERT / et @ wwer S forel
# gt Wiigd Ual o\ & 5 ufererd 9 e 7€ @nft |

(@ 7 o7 # yewIue &Y WauUH aRSdl, SHa! Td 5 g1 @ |ar
wferae Rufe (Rrad &9 & @49 4 T0WI03TR0 ITHE / q8d AHeBT
BT Taeqd BT ) TT §9@ 3felmar fafdear / ikaiRe fagwansit
W SR UR & IR S S 6 |

(m e R d vewened &1 AR sematie T S @ 6 gk
TR TR (case by case) IR TR AT 3 & feifRa fwar s |

4.
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